
Owner Information

1 Owner Name

2 Contact Telephone number

3 Address

Property Information

4 Investment Property Address

5 No of bedrooms 

If purchased the property

6 Plaese select one of type

7 Purchase contract sign date

8 Purchase date (settlement date)

10 Purchase price

11 Built year of the property

12 Construction cost (if available)

If property built after land purchase

13 Construction cost

14 Key receive date (settlement date)

15 Did you live prior to rent it out Yes No

16 Did you claim government grant prior to rent it out Yes No

Rent detail

17 Rent start date / Date of First Lease

18 If not yet rented, please let us when property became available for rental 

19 Extra cost of improvement & renovations after purchased / or after built such as blinds, letter box, cloth line, etc (except soft landscaping)

Items Cost date

COSTIN may ask further information about improvement if they are not reasonable

Attachment needed (if available) Please note attached or not attached

20 Copy of building permit

21 Occupancy certificate 

22 floor and elevation drawing

Agent or Tenant details

23 Leasing Agent Contract Phone No and e-mail address

24 Tenants Details Contract Phone No and e-mail address

Agreement

1. COSTIN carries on a business as quantity surveyors. By submitting order information with COSTIN, you are representing that you wish to exclusively engage COSTIN to 

prepare depreciation schedule and report for your property.

2. You warrant that to the best of your knowledge all information you provide to COSTIN is accurate and true. 

3. You agree that by the act of filling above information, understood and agree to be bound by the Terms of the Service, which relates to the service agreed payment to COSTIN 

account within 7days after receive invoice via e-mail.

4. Invoices must be paid within 7 days. Debt collection charges (30% of invoice value) will be added to invoice after 7 days. Further, The penalty interest rate set by the Penalty 

Interest Rates Act 1983 from time-to-time shall apply on all overdue invoice

ORDER FORM

Off the plan purchased / Just built & complete new property / Second-hand


